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Cottenham Village College Festivals.
RISK ASSESSMENT

All activities are on school premises. Public access is restricted. All activities will be led by trained sports leaders from secondary schools and supported by school and partnership staff. Primary school pupils will go to each activity in turn in pre specified groups. All groups will be accompanied by members of staff who will retain overall responsibility for children from their school. 
	HAZARD
	RISK
	PERSONS AT RISK
	CONTROL MEASURES/CONTROLLING RISK

Trained first aiders will be present at the school throughout the event
	COMMENTS/ ACTIONS


	REVIEW

& REVISE
	TICK IF ALL IN PLACE

	Exposure to weather 
	Cold or heat related injury
	Pupils, staff
	· All attending should have suitable clothing and refreshments for the day

· In severe conditions the event would be called off the day before 
	Individual action by schools
	
	

	Pupil lost or separated from group
	Distress, Injury
	Pupils
	· All students should be allocated to a member of staff, if lost they should let a leader or event organiser know who can re-direct them.
· Children told to report to leader if they loose their group at anytime.
	Clear directions given to children as to location of the leader. 
	
	

	Illness or injury 
	Illness, injury
	Pupils, staff
	· In the first instance all illnesses and injuries will be treated by the accompanying member of staff

· Cottenham Village College first aid will be on hand to deal with more serious injuries or illnesses
	Clear directions to all staff as to where/who to report in case of a serious incident
	
	

	Special needs of specific pupils – medical, behavioural 
	Illness, injury
	Pupils


	Teachers to ensure the following before departure from own school:
· Obtain necessary information from parents

· Make necessary arrangements for individual pupils including individual risk assessment and additional staffing as necessary 
	
	
	

	Car Park
	Injury, death
	Pupils, staff
	· School staff to oversee pupils disembarking and embarking coaches
· No pupil access to the car park during the event
	
	
	

	Injury from event/activity
	Injury, death
	Pupils, staff
	· Teacher present at all times.  

· Sports leaders running each activity will be fully briefed in health and

       safety. 
· Trained first aiders on site.
	Leaders to be briefed on health and safety and what to do in case of an injury.
	
	

	Injury going to the toilet
	Injury, death
	Pupils, staff
	· Member of school staff or sports leader to accompany students to the toilets
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